
How to Register 
for Classes 

Using myPPCC 

 

 
For First-Time Users 

PIKES 

PEAK 

COMMUNITY 

COLLEGE 

CAREER PLANNING & 

ADVISING This information is 

also available in the 

online PDF schedule. 

http://www.ppcc.edu/programs/schedule/


Possible Hurdles  

  to Registration 
 Incomplete pre-requisites(a course that is required before 

the course you want) 

 Show proof of pre-req taken at another college or university to 

the appropriate educational department  --OR-- 

 Take pre-requisite shown in Catalog 

  No Accuplacer or ACT/SAT Test Scores 

  Show test scores to Testing Center or take Accuplacer 

 Holds listed on your account 

 Check my.ppcc.edu and then go to appropriate office 

 Instructor Permission Only classes 

 Get paper registration form from Enrollment Services or CP&A 

 Get instructor signature and return form to Enrollment Services 

 

http://www.ppcc.edu/app/catalog/current/


Colorado Requires Accuplacer Assessments for Math, 
English and Reading unless you have . . . 
 

•Earned Associate's Degree  

  (AA or AS) or higher 

•Successful completion of  

  college-level  English 

•Successful completion of  

  college-level Algebra or higher 

•Previous assessment at a Colorado 

  public post-secondary institution.  
 

Prior to registration show documents to  
any PPCC Testing Center.  
 

If you have ACT or SAT  scores less than 5 years old you may be exempt 

from taking the Accuplacer placement exam. 

Get more information 

on placement testing  

 Accuplacer, Etc. 

Placement Assessments 

See CP&A Staff for where to enter the English & Reading  
Pathways based on your Accuplacer/ACT/SAT scores. 

http://www.ppcc.edu/admissions/placement-testing/


Math Pathways 

See CP&A Staff for where to enter the Math Pathways based on 

your Accuplacer/ACT/SAT scores. 

Formerly MAT 075 



ACT/SAT Scores 
Subject ACT Score SAT Score Placement 

Reading 17 430 (Verbal) No Basic Skills Needed 

English 18 440 (Verbal) ENG 121 – English Composition 1 

Math 19 460 Mat 120 – Math for Liberal Arts 

  21 460 MAT 135 – Introduction to Statistics 

  23 460 MAT 121 – College Algebra 

  23 460 MAT 123 – Finite Math 

  24 N/A MAT 122 – College Trigonometry 

  25 N/A MAT 125 – Survey of Calculus 

  25 N/A MAT 166 – Pre-Calculus 

  28 N/A MAT 201 – Calculus 1 

Obtain ACT scores through http://actstudent.org/or you can contact your High 

School and request a transcript with your scores. 
 
Obtain SAT scores through http://sat.collegeboard.org/scores. 
 
Turn ACT/SAT scores in to Testing and/or complete portions of the Accuplacer 

placement test as needed prior to registering for courses.  

 

http://actstudent.org/
http://sat.collegeboard.org/scores


And now for 

Registration! 



 

 

 

 

 

From the 

online 

catalog . . .   

 

Find Course 

Descriptions  

& 

Degree 

Checklists  
 

 

 

 

 

 

                 Choose a Degree or Program 
Find Course Listings 
 
 
Print out a Degree Checklist 
showing course requirements. 
Take this list to your Faculty Advisor  
and track all the requirements  
all the way to graduation. 

 

http://www.ppcc.edu/app/catalog/current/degree-amp-program-requirements.htm


Go to Main Website  

or MY.PPCC.EDU 



Enter your S# 

and Password 
Your temporary password is your  

6 digit date of birth.  

Example:  June 8, 1987 will be 

typed in like this: 060887 

 

Click on Login or hit ENTER 



SET UP YOUR  

 RECOVERY QUESTION 
 

This is not your password.  It is a recovery tool in case 

you forget the password you are about to set up.   

 

 

 

 

 

Click “Submit” after setting up a 

recovery question.  
 



SET UP YOUR PASSWORD 
 Your password must be  

 6-20 characters including 

                             1 number and 1 letter 

 

 Click “Submit” 

 

Trouble? 

 24/7 Support 1-888-800-9198 



EXPLORE THE PORTAL 

Once you are logged into the portal you will see a series of 

blue and yellow tabs  

near the top of the page. 

 

Be sure to review the content of each tab when you can.  

Everything you need as student is located here! 

 

 
 



CHECK ON YOUR FINANCIAL AID & 

LEARN ABOUT SCHOLARSHIPS  

 

If you see any red flags, go to Enrollment Services. 

 

 
 



Student E-mail 
 You have an assigned e-mail account. 

 You can forward it to your personal e-mail. 

 This is the only way Financial Aid 

communicates with students. 



Click on the “Student” tab. 

      Click on “Look Up Classes.” 



SEARCH BY 

TERM 

Click on “Submit” 



NARROW YOUR SEARCH 
 Select the 

subject 
(example:  

English, Math, 

History, etc.) 

 

 Enter the course 

number 

(example:  090, 

121, 101, 111, 

etc.) 



NARROW YOUR SEARCH 

Choose one 

method  

(ex: “Online”)  

in the “Instructional 
Method” field 

 

OR 
 

Make your 

selection if you 

want to see all or 

just one campus. 



CLASS SEARCH 

 Click on 

“Class Search” 



Understanding Your Choices 
Select  Box = Open Course   C = Closed  SR = Holds are preventing registration (see Enrollment Services)  NR = Class has started 
      CRN = Course Reference Number   Clicking on this will give you specifics about the course & the means to e-mail the instructor 
                     SEC = Section of course indicating separate class time/space.  All numbers = traditional classroom.  If a letter is in the section, 
                                click on the CRN link to see specifics on unique class (C/P online, H Hybrid, L Linked to another course, etc.) 
      CMP = Campus   PCC Centennial, PRR Rampart Range, PDO Downtown, PFN Falcon, PFC Fort Carson, PZZ Unique location.   
                   Click on the CRN link to find the details of class location. 
   DAYS  M = Monday, T = Tuesday, W = Wednesday, R = Thursday, F = Friday, S =Saturday, U = Sunday 
                       Cap = Class capacity 
                            Act = Actual Number of Students in Course 
                         Date = Watch for Late Start dates! 
                                                  Location = Classroom 



Register 

Use the “Add to Worksheet” to develop a full schedule before 

finalizing and submitting for registration. The CRN for each 

desired course will be needed.  

 Otherwise use the Register button to add this class. 



Registration Confirmation 

Click on 

“Class 

Search”  

to add 

more 

classes. 



Pre-Requisite and  

Test Score Errors  

Pre-requisite = a course that is required before the 

course you want.   
 

Test score errors = No Accuplacer test or no proof of 

prior college-level English, Reading or Math. 

 



Dropping Classes 



Three Ways to  

View Classes 

One way to get into  

Online Classes 



Find Your Books 

Enjoy your semester! 



Have a great semester! 

More questions?   
 

CP&A Advisors are 

available during regular 

business hours  

at any PPCC campus.  

 
 

 Extended hours are 

offered  

Monday and Tuesdays  

until 6:00 p.m.  

and during Registration for 

each semester.   
 

 

Pikes Peak 

Community College 

A minute of your time 
will help us help you. 

Take our 

7 question survey  

now! 

 
Learn more about us! 

 CP&A  

http://www.surveymonkey.com/s/RR93TFM
http://www.ppcc.edu/admissions/advising/

